Bay Virtual School 
A Franchise of Florida Virtual School



Application for Adjunct Instructor

Attention Secondary Teachers!

Looking for a way to make extra money by doing what you already know how to do?  Bay Virtual School may be the answer for you!  

Bay District Schools and Beacon Educator are working together to build Bay Virtual School.  This online school will use local teachers (grades 6-12) as part-time, adjunct faculty, teaching courses provided by Florida Virtual School.  The first step of this process is recruiting teachers for the 2010-2011 school year.

Why consider becoming an adjunct for Bay Virtual School?

1. No office to visit or dress code to follow! Work from home, the coffee shop, or anywhere you wish.  All you need is Internet access.

2. No lesson plans to develop!  The curriculum and lesson plans are already developed by Florida Virtual School.

3. Motivated, successful students!  Students CHOOSE to be there!

What do Bay Virtual teachers do?

· Communicate with students (emails and phone calls)

· Grade student work

· Provide feedback to students

What training will be provided to Bay Virtual Adjuncts?

Each adjunct must participate in two initial training sessions during July 2010 (dates tentative).

· An online introductory course (approximately 16 hours – available July 14 - 26)

· A face-to-face follow up training (two full days – July 28-29)

Additional training will be provided during scheduled faculty meetings (“virtual” and face-to-face) during the school year.

Who should apply?  How many openings are available?  

Students register between July 1 and September 1.  We will decide the exact number of teachers needed in each subject area at the end of the registration period. We anticipate needing additional faculty beginning January 2011.

We plan to offer all core content subjects (English, math, social studies and science) for grades 6-12.  We would also like to offer additional courses such as Spanish, Personal Fitness, Life Management Skills, Fitness Lifestyle Design, and Web Design.  We need to build a pool of certified, highly qualified teachers in each of these subject areas.   

Sound interesting?

Complete the attached application and email it to show your interest by July 14.  All applicants will receive a follow-up email with information about initial training.

Thanks!

Barbara Eubanks, 

Program Coordinator

Bay Virtual School/Beacon Educator  

Name ________________________________________________ Birth Date ____________________

Mailing Address _____________________________________________________________________

Summer Email address ________________________________________________________________

2010-2011 School/work location________________________________ Phone____________________

2010-2011 teaching assignment/s: _______________________________________________________

Home Phone _____________________________ Cell Phone _________________________________

Highly qualified, certified areas:__________________________________________________________

Online course/s you are interested in teaching: _____________________________________________

Why are you interested in teaching online with Bay Virtual?  _________________________________

__________________________________________________________________________________

Responsibilities of Bay Virtual Adjunct Instructors

· Maintain regular “virtual” office hours (via phone/computer) each weekday
· Grade all submitted work within 48 hours.  
· Provide adequate feedback to students on all submitted assessments.  
· Return all phone calls and emails within 48 hours. 
· Provide Progress Reports between the 10th and 15th of each month in which students are active.  
· Personalize emails for students two or more weeks behind pace or earning a D or F. 
· Call and speak to each student and parent monthly.  
· Maintain an Announcement Page and update the information every ten days.  
By submitting this application, I acknowledge that I am aware of the responsibilities of a Bay Virtual Adjunct Instructor and agree to meet these requirements if selected to teach.  I understand that I will be paid for completions only and that it is a requirement that I monitor the Grace Period carefully to withdraw students who may potentially fail to complete with a passing grade.  I realize that it is my responsibility to motivate students to complete each course.  I also agree that if I fail to meet any of the requirements of an online instructor, students may be transferred to another teacher resulting in a complete loss of pay for that semester.  
Bay Virtual Adjunct Instructors will be contracted through Beacon Educator.
Email this completed application to:
Barbara Eubanks
eubanb@bay.k12.fl.us
(850) 872-7511






